SKODA Fleet Configurator

OBID - Fleet Manager Login Guide




Introduction

Let’s hit the road with One Business ID!

We would love to thank you for choosing One Business ID for signing up in fleet tools! One Business
ID serves as a B2B identity for company sign up into Skoda Fleet Configurator and for other fleet
tools that are coming soon.

In this guide, you will learn how to set it up and how to do your first steps as a representative of
company wishing to simplify the process of signing in.

Steps to success with One Business ID
To help you with orientation in the guide, there is a list of steps you will take.

1. Registration - Firstly, you will input your company information. Don’t forget to check your data
at EC.Europa! You will receive your One Business ID login data that you can save for later.

2. Completing account creation - You will confirm your e-mail and sign in via two-factor
authentication.

3. Verification - You start verifying yourself as a representative of the company by uploading a
signed power of attorney. The process of checking may take a while.

4. User management (individually or in bulk) - You can add users one by one or via an Excel file.

5. Assigning roles - You need to assign everyone (including yourself) a role for Skoda Fleet
Configurator (user_chooser or fleet_manager) according to what level of rights you would like to
assign them.

6. Log into Fleet Configurator — You can enter the tool using One Business ID

Account settings - You can add information about you or change your password.

Navigate in the guide
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Description of an important step
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information is marked.

: Buckle up, we are about to start!



1. Registration

Firstly, you need to sign up your company into the One Business ID tool.

Login
Business email address

Password

[[] rRememberme FORGOT YOUR PASSWORD?

NEXT
REGISTER NEW ORGANISATION <

Click on “Register new

organisation” to start the

]
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registration process.
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Organisation Business customer Information about Legal information Check your email

registration information registration inbox

Organisation registration

Registered office of the organisation

Select “Czech Republic” as your
company headquarters.

Contract Ianguage

“Next".

LOG IN WITH ONE BUSINESS 1D
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The company information

°——%—~————————~0~——————————-0————————0

entered is under internal control,

Business customer Information about Your data Legal information Check your email

information registration inbox so please double-check it on
the official EC.Europa website

(see below).

Business customer information

Sector {(optional)

—eg=lthrara
f Eu)‘. La

Name of organisation

AbC Group s.1.0

VAT ID

CZ123456739

Address of the organisation

Vodickova 699

Additional address information (optional)
Postcode Location

13000 Prague

Country

Continue registration by clicking “Next”.
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Checking VAT ID at EC.Europa R ——

Attention VIES

Your company data must be in VAT Batch . Technical Help v SPecific disclaimer for this Privacy
Validation Validation Information service Statement

accordance with EC.Europa website.

VIES VAT number validation

e Important Disclaimer: Close ()

As of 01/01/2021, the VoW service to validate UK (GB) VAT numbers ceased to exist while a new service to validate VAT numbers
of businesses operating under the Protocol on Ireland and Northem Ireland appeared. These VAT numbers are starting with the
“XI" prefix. which may be found in the *Member State / Northern Ireland” drop down under the new entry “XI-Northern

Ireland” Moreover, any quote of “Member State” is replaced by “Member State / Northern Ireland” and any quote of “MS" is
replaced by “MS / XI"_All traders seeking to validate UK (GB) VAT numbers may address their request to the UK Tax
Administration.

You can verify the validity of a VAT number issued by any Member State / Northemn Ireland by selecting that Member State / Northern Ireland from the drop-

down menu provided, and entering the number fo be validated

Member State / Northern Ireland*

Select “Germany”

VAT Number*

Type VAT ID VW AG: DE115235681

Requester Member State / Northemn Ireland:

Select “Czech Republic”

VAT number

Type your DIC

N A 2\
[<]

Continue by clicking on the “Verify”

button. Check the information you
entered against the information in

« Contact the European Commission « Language policy
—— European

the data base Of Compan|es = Commission « Follow the European Commission on social « Cookies

media
« Privacy policy

European Commission « Resources for partners

« Legal notice



https://ec.europa.eu/taxation_customs/vies/#/vat-validation
https://ec.europa.eu/taxation_customs/vies/#/vat-validation

The registrant is automatically
e assigned the role of Org. Admin.

Information about Legal information Check your ematl
registration inbox

Information about registration

ition account, you will be set up as the first ONE

nisation and will automatically receive

Please note: Currently, only one user (administrator) can register for each

organisation initially.
~ /

Continue registration by clicking “Next”.
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Attention

Enter your login details - in o ~
future you will use these

Your data Legal information Check your email

details to log into your One inbox
Business ID account.

Your data

Business email address

petr.stvoritel.sa@gmail.com

First name Last name

Petr Stvorite

Password Re-enter password

Continue registration by clicking “Next”.
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Legal texts can be accessed in the

o

links in the text or at the bottom of

Legal information Check your email

inbox

the page.

Legal information

ree To the Terms of Use and to the Data Processing Agreement of the
INE Business ID and acknowledge the Privacy Policy.

CONFIRM J

ENGLISH ~~ Imprint - Legal information - FAQs © 2024 Volkswagen AG

Confirm the legal texts by
VOLKSWAGEN clicking the “Confirm” button.

Check your email
inbox

Check your email inbox

We have sent a link to confirm your registration to

67b80365d4775c@ee.cashbenties.com. Please check your email inbox and
Go to the email you entered click the link to confirm your ONE Business ID.

. . . CONTINUE TO LOGIN
during registration.
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Confirm the email address by —_ 0B VOQNE abeoalb e —

Fomu petrstvoritel@seznam cz

clicking on the “Confirm email

= Complete your registration for ONE Business ID

address” button.
VOLKSWAGEN
After clicking the button, you will

be redirected back to the One Welcome to
ONE Business ID

Business ID page where you can

| . Click the following button to complete your account
Og | n . verification. You can then verify your email address in the

next window
S > Confirm email address

This link will expire automatically in 72 hours.

If you have received this email in error, you can simply

ignore it.

Thank you.

Your ONE Business 1D team

2. Completing account creation

Once your e-mail address is verified, you will finish setting up your account by
two-factor verification (MFA).

Finalise account

~

1 L) . ] '
- | [ ’ Plezse click the button to confirm your email eddress end finalise your
3

ccount setup.

< Conirm the completion o the

account by clicking on the “Confirm”

button.
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Nutzfahrzeuge

K4

VOLKSWAGEN
FINANCIAL SERVICES

ENGLISH ~~

Download a one-time

encryption app to your mobile
phone (e.g. Google
Authenticator, Microsoft
Authenticator or Free OTP).

Scan the QR code to add your
account to the app.

Type the displayed code from the
app.

Continue by clicking the
“Continue” button.

Business email address

petr.stvoritel.sa@gmail.com

Password

ooooooooooooo

|:| Remember me

<11y

®
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Login

FORGOT YOUR PASSWORD?

NEXT <

REGISTER NEW ORGANISATION
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suthentication for vour account. This additional security
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protecis your sccount an

Enter the details you entered
when you registered.

Continue registration by clicking
“Next".

Multi-factor authentication

ete the followin

~ =rn +he AAwve - - =+ < el Fm e,
[] 2.0Open the downlozded application for multi-facto
34 3

thentication on your device, scan the QR code on the
website ang enter the one-time code that is displayed to
continue

BACK CONTINUE
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3. Verification

Let's start with the verification process! There are two ways to be verified: 1) either by confirming
you are an official representative 2) or by submitting a power of attorney.

Welcome!

We are pleased to welcome you as a business customer of Volkswagen AG.

To use all the functions of the linked services, your organisation account first needs to be
verified.

We will guide you through the verification process step by step.

Use the button in the window that

appears when you log in to One
Business ID.

ONE BUSINESS ID FOR ABC GROUP S.R.O

ORGANISATION PROFILE

Status of registration and verification

To use all the functions of the linked services, your organisation account first needs to be
verified. You can view the status of your verification here in the portal at any time. You wil
also be notified by email when the verification is complete.

_ I Current status:
It you close the Pop-up WlndOW, Registered, please start verification
the verification can be done later

Once your information has been checked, you will be informed by email and will have access to all the functions of the

in the “Organization Profile”

ONE Business ID and linked services. If you have any questions about your verification status, please contact our

SeCtI O n . Customer Care.

AbC Group s.r.o



You will be led by the tool
through a three-step process.

®

Overview of verification

Overview of verification

Verification process

Use of the ONE Business ID and the associated services requires verification of your
organisation.

The details you have entered need to be verified and the contract language needs to be
confirmed. Proof is also required that you are authorised to act on behalf of the organisation.

The following additional information is required:

1. Proof of authority to act on behalf of the organisation

If you are not part of the organisation’s management or if your power of representation is not
based on legal grounds, it is necessary to submit a power of attorney document. We will
provide you with the template to use.

Option to save current progress

(1) You can pause the verification process at any time and continue later. All of the details
you have entered can be saved if necessary.

CANCEL Continue by clicking the “Start

Verification” button

© ©,

Overview of verification Confirmation of entered
information

Confirmation of entered information

Please confirm the details you have entered. In particular, please ensure that the spelling of
the organisation name, the legal form and the selected contract language are correct.

Check and possible modification | - - >

Name of organisation Address of the organisation

AbC Group s.r.0 Vodickova 699
13000 Prague

of company data.

legistered office of the org

ganisation

Czech Republic
Healthcare

Contract languag

Czech VAT ID
CZ123456729

ireanisation 1D : Copy

0a51c7el-8443-4e33-9885-28a12375f4dc

Continue by clicking the “Confirm” a-m}

button.




Verification of the power of
attorney is possible in two ways.
X

Overview of verification

Confirmation of entered

information

®

Verification of authority to act on
behalf of the company

Verification of authority to act on behalf of the company

1) Officially authorized

Please confirm that you are part of the organisation’s management or that your power of =
representative

representation is based on legal grounds. If this is not the case, it is necessary to submit a

power of attorney document.

@ | hereby confirm that | am an authorised representative of the registered organisation. SeleCt the fiI’St Option |f yOU are an

(O 1 hereby confirm that | am authorised to conclude contracts digitally on behalf of the

officially authorized representative of

registered organisation. | have uploaded the completed and signed power of attorney the Company (entry in the Company

document required.

2) Power of attorney

Choose the second option when you
are not officially authorized to sign on
behalf of the registered company -
you need to insert a power of
attorney.

Download and complete the form of
power of attorney. Then upload it by
clicking on the “Upload Evidence of
Authority” button.

By pressing the “Submit” button, you
confirm that you are officially
authorized to sign on behalf of the
registered company.

10

database) — no need to enter a power of

(=] Homey
SAVE AND CLOSE SUBMIT

By pressing the “Submit” button,
you confirm that you are an
officially authorized representative
of the company.

X

@ ° )

Overview of verification Confirmation of entered Verification of authority to act on
information behalf of the company

Verification of authority to act on behalf of the company
Please confirm that you are part of the organisation's management or that your power of

representation is based on legal grounds. If this is not the case, it is necessary to submit a
power of attorney document.

(O 1 hereby confirm that | am an authorised representative of the registered organisation.

@ 1 hereby confirm that | am authorised to conclude contracts digitally on behalf of the
registered ¢ . | have uploaded the completed and signed power of attorney
documentr

Downloau tempiate
- Complete mandatory fields
Have document signed by principal

- Scan and upload in .pdf format (max. 5 MB)

=] Vorlage_Vollmacht_ONE_Business_ID.pdf

UPLOAD EVIDENCE OF AUTHORITY

SAVE AND CLOSE




ONE BUSINESS ID FOR ABC GROUP S.R.O

ORGANISATION PROFILE

@ You have sent your organisation information for verification — thank you.

Status of registration and verification

To use all the functions of the linked services, your organisation account first needs to be
verified. You can view the status of your verification here in the portal at any time. You wil
also be notified by email when the verification is complete.

Current status:

Registered. Currently being checked by Volkswagen AG.

After you have sent your

Once your information has been checked, you will be informed by email and will have access to all the functions of the <

ONE Business ID and linked services. If you have any questions about your verification status, please contact our

application, Volkswagen AG will

Customer Care.

check it. You will receive an

information email once the

check is complete.

AbC Group s.r.o

Attention

Account verification may take longer.

Please wait for the email notifying you that it is complete and then continue

4. User management

In this section, you will learn how to add company employees to the tool.

ONE BUSINESS ID FOR JN LOGISTICS |N

ORGANISATION PROFILE USER ADMINISTRATION TENANT MANAGEMENT

You can access your user account

by clicking on the icon in the top

right corner and clicking on “My IN Logistics JN

user profile”.

Business customer information

Name of organisation and legal form Address of the organisation
JN Logistics N ajajajaja 85
63400 Berlin

Registered office of the organisation

Germany Secto
Courier and logistics
Contract language
German (DE) VAT ID
DE123456789
Organisation iD (3l copy

61805023-a34d-4a62-3461-9ce5f746cbas

11



ONE BUSINESS ID FOR JN LOGISTICS JN

ORGANISATION PROFILE USER ADMINISTRATION TENANT MANAGEMENT

User of |N Logistics JN & You can add a user using the “Add
SEPp— user(s)” button.
Search user (first name, last name or email) $ Filter by: All Roles
FIRST NAME « LAST NAME ROLE(S)
Aamir Iris User, User admin ~
Aamir Iris User "
Aarika Melli User, User admin hd
Aarika Melli User ~
X
Add user(s)
@ Addasingle user < > Users can be added individually or,
(O Add muitiple users In the case of multiple users, in
bulk in the Excel file attached in
First name Last name .
One Business ID (see below). The
first name, last name and email of
: . the user is always required.
Business email address
CANCEL
If the user is uploaded individually,
fill in the required fields and click >
the "Next” button. jjd user(s)
(O Add asingle user
@ Add multiple users
Upload multiple users from your organisation. Download the Excel template to complete the
form for easy upload.
f% . Bulk_upload_template.xIsx
Notes:
_ * Only 500 entries permitted per upload.
In case of bulk Upload of users, fill _< » All three columns must be completed for each entry.
in the Excel file, up|oad with the * Duplicate email addresses are ignored.
“ ” e Onlyone file is permitted per upload. (max. 2 MB, .xIsx format
Upload document” button and Y d per upload. { )
insert with the “Insert” button.
% 1., UPLOAD DOCUMENT

12



5. Assigning roles

This is the last — and very important — step
where you will upload the users and assign
the role to them. Make sure to assign a role to
yourself as well!

There are two ways to assign roles.

A. The user is added individually

The roles that can be assigned to users are:

>

Org. Admin is the role automatically assigned to whoever registers the company. This is
the highest level of permission. Org. Admin can add users, grant them roles, and manage
the organization's settings.

User is the role automatically assigned when a user is uploaded to One Business ID via the
User management section.

User Admin is the role assigned to Org. Admin to assist them with user administration.
User Admin can therefore add and manage additional users.

Fleet_manager will be able to create and assign Car Policy to employees or send a quote
request to a dealer in the Fleet Configurator solution. It is necessary that the Org. Admin
assigned this role to themselves, if they want to access the application.

User_chooser is a role for company employees to configure their own car and send it to
the Fleet manager for approval.

Add user(s)

@ Add asingle user

() Add muitiple users

First name Last name

Business email address

Once you fill in the required fields —_—
and click the “Next” button, you
will be prompted to assign a user
role.
A\
The “User” role is automatically —

assigned to each user, but it is
possible to assign the “User

{ BACK

ONE Business ID Role(s)

admin” role - this user can add
other users. [

> User

Org. Admin has these rights
automatically.

Attention

In the case of Skoda Fleet
Configurator, you need to assign a

> D User admin

Connect Pro client Role(s)

[[] connect_pro_admin

D connect_pro_operator

Skoda fleet configurator Role(s)

special role. I

WV

[] user_chooser

> As Org. Admin you must set the
role "fleet_manager" for yourself
It is not assigned automatically.

> The “user_chooser’ role has basic
privileges such as car selection.

> The role “fleet_manager” has
admin powers, for example,

approving car configurations.

WV

[] fleet_manager

Vehicle Data Access Role(s)

[[] fda_developer

[[] fda_manager

Once you have filled in the roles for

the user, click on the “Save” button.

The user will automatically be saved
with the added role(s).

13
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B. The users are added in bulk

< In case of bulk upload of users, fill
Add user(s) in the Excel file, upload with the
“Upload document” button and
(O Adda single user save with the “Save” button.
@ Add multiple users <

Upload multiple users from your organisation. Download the Excel template to complete the
form for easy upload.

. Bulk_upload_template.xIsx <

Notes:
* Only 500 entries permitted per upload.
e All three columns must be completed for each entry.
* Duplicate email addresses are ignored.

* Only one file is permitted per upload. (max. 2 MB, .xIsx format)

1, UPLOAD DOCUMENT < A

CANCEL < J

ONE BUSINESS ID FOR JN LOGISTICS JN

ORGANISATION PROFILE USER ADMINISTRATION TENANT MANAGEMENT

User of JN Logistics N

Total: 702
Search user (first name, last name or email) 8 Filter by: All Roles

FIRST NAME « LAST NAME ROLEI(S)
The “User” role is automatically Aamir Iris ) User, User admin > ~
assigned to each user, but it is e
possible to assign the “User emgtkql59@kawkjd.com
admin” role - this user can add Resend nvitation e razi
other users. Org. Admin has these \ :m@t&u&) (% MANAGE ROLES

rights automatically.

14



The “User” role is automatically
assigned to each user, but it is
possible to assign the “User
admin” role - this user can add

{ BACK
ONE Business ID Role(s)

User

other users. Org. Admin has these '

WV

rights automatically.

Attention

> D User admin

Connect Pro client Role(s)

[[] connect_pro_admin

D connect_pro_operator

Skoda fleet configurator Role(s)

In the case of Skoda Fleet Configurator,
you need to assign everyone a |

WV

[] user_chooser

special role.
> As Org. Admin you must set the
role "fleet_manager" for yourself It
IS not assigned automatically.
> The “user_chooser’ role has basic
privileges such as car selection.
> The role “fleet_manager” has

admin powers, for example, \

WV

[] fleet_manager

Vehicle Data Access Role(s)

[] fda_developer

[] fda_manager

approving car configurations.
Once you have filled in the roles for the
user, click on the “Save” button. The
user will automatically be saved with
the added role(s).

Once the user is added and the role is assigned, an email will be sent
to the user to register/login to the application. They are already
working in the application according to the rights granted to them.

6. Log into Fleet Configurator

Congratulations! Once you have a role of fleet manager, you can log in via One Business ID to Fleet

Configurator on this website.

= SKODA Fleet Configurator

Hi Hugo!

Welcome to Skoda Fleet Car Configurator Portal, that will make your life slightly easier.

Getting started

m Everything you need to start with your first f

configuration followed by Car Policy.

Learn —

Car Policy

15
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Support center

Learn about your Support center and see how the
Fleet car configurator could be effective ...

Go to support —

1l
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https://fleetcc.skoda-auto.com/portal

Account settings

If needed, you can also change data in your user profile such as password or personal details.

You can access your user account oMERUSIMESCIDEQR ARC CROUDE DO
by clicking on the icon in the top

ORGANISATION PROFILE
@ v user proFILE

right corner and clicking on “My

(® You have : ent your organisation information for verification — { f51bb565d47990@bg.cashbenties.com

user profile”.

> LOG OUT
Status of registration and verification
To use all the functions of the linked services, your organisation account first needs to be
verified. You can view the status of your verification here in the portal at any time. You will
also be notified by email when the verification is complete.
Current status:
Registered. Currently being checked by Volkswagen AG.
Once your information has been checked, you will be informed by email and will have access to all the functions of the
ONE Business ID and linked services. If you have any questions about your verification status, please contact our
Customer Care.
AbC Group s.r.o
. BACK

Personal information

First name Roleis)

Petr Crg. admin

User

Last name

Stvoritel

Business email address

f51bb565d47990@bg.cashbenties.com

If your personal details have changed, please contact our Customer Care. < TO Cha nge your persona|

information, click the “Customer
Care” button, which will redirect
you to an email.

Account settings

Last successtul login Password

Ne\,er 222222

Last faifed login "2, CHANGE PASSWORD
Never

Preferred language

Failed logins
~ ENGLISH <

0 If necessary, you can change your
password by clicking on the

“Change Password” button.
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